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SECRETARY'S CERTIFICATE


I, (NAME), Filipino citizen, of legal age, and with office address at (ADDRESS) after having been duly sworn to in accordance with law, hereby depose and say that:

1. I am the Corporate Secretary of the (NAME OF CORPORATION) (hereinafter referred to as the “Corporation”), a corporation organized and existing under and by virtue of the laws of the Republic of the Philippines, with principal office address at (REGISTERED PRINCIPAL OFFICE ADDRESS OF CORP) and as such, I have in my custody all documents in relation to the corporate affairs of the said Corporation;
2. On a special meeting of the Board of Directors held on (DATE) in the Corporation’s principal office address of, where a quorum was present and acting throughout, the following resolutions were adopted:

“RESOLVED, AS IT IS HEREBY RESOLVED, that the Corporation shall participate in a student internship/practicum/thesis program with the University of the Philippines Los Baños,  and be a Host Training Establishment; 

RESOLVED, FURTHER, as it is hereby resolved, that in this regard, the Corporation shall authorize its (POSITION), (NAME), to negotiate, sign, execute and deliver for and in behalf of the Corporation the Memorandum of Agreement on Student Internship/Practicum/Thesis, and any and all other documents necessary, incidental or appropriate to the same, and to deal with all matters concerning the same, and cause to be done such other acts and deeds which may be required or necessary to implement the foregoing Resolution;

RESOLVED, FURTHER, that the Corporation hereby ratifies and confirms all that its (POSITION) shall lawfully do or cause to be done by virtue of this authority given to him/her; and

RESOLVED FINALLY, that the foregoing Resolutions shall remain valid and subsisting unless otherwise revoked or amended in writing by the Corporation and duly served to the other party.”
3.
The foregoing resolutions are in accordance with the records of the Company.  

IN WITNESS WHEREOF, I have hereunto set my hand and affixed my signature as Corporate Secretary this day _________________, at ______________________.

(NAME)
Corporate Secretary

SUBSCRIBED AND SWORN TO before me at _________________ on _________________________, affiant exhibited to me his/her __________________________ issued at __________________, on _________________________.
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Special Meeting of the Board of Directors

Held on (DATE)
(ADDRESS)
Directors Present:

Name1
Name 2
Name 3

Name 4

I. Call to Order


The Chairman,(NAME), called the meeting to order and presided the same.  The Corporate Secretary, (NAME2), recorded the minutes of the meeting. 

II. Certification 

The Corporate Secretary certified that a quorum was present for the transaction of business.  The directors consented to waive the right of notice of the meeting.
III. Authority to Sign Memoranda of Agreement on Student Internship/ Practicum/Thesis with UPLB
Upon motion duly made and seconded, the Board of Directors passed and approved the following resolutions:
RESOLVED, AS IT IS HEREBY RESOLVED, that the Corporation shall participate in a student internship program with the University of the Philippines Los Baños,  and be a Host Training Establishment; 

RESOLVED, FURTHER, as it is hereby resolved, that in this regard, the Corporation shall authorize its (POSITION), (NAME), to negotiate, sign, execute and deliver for and in behalf of the Corporation the Memorandum of Agreement on Student Internship/Practicum/Thesis, and any and all other documents necessary, incidental or appropriate to the same, and to deal with all matters concerning the same, and cause to be done such other acts and deeds which may be required or necessary to implement the foregoing Resolution;

RESOLVED, FURTHER, that the Corporation hereby ratifies and confirms all that its (POSITION) shall lawfully do or cause to be done by virtue of this authority given to her/him; and

RESOLVED FINALLY, that the foregoing Resolutions shall remain valid and subsisting unless otherwise revoked or amended in writing by the Corporation and duly served to the other party.
IV. Adjournment
There being no other matters to discuss, the meeting was adjourned upon motion duly made and seconded.

Minutes read and approved:
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Corporate Secretary
Certified correct:

(NAME)
Corporate Secretary

